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Dear Authors,

As part of the preparation of this collective volume on socio-cultural animation, we kindly
ask you to follow the editorial guidelines outlined below. Strict adherence to these standards
will facilitate the scientific review process, ensure consistency among contributions, and
support the editorial work.

1. Nature of Contributions

Submitted manuscripts must be original, unpublished scholarly works that are not under
consideration for publication elsewhere.

Contributions may take the form of :
o Empirical research papers
o Theoretical or conceptual analyses
o Case studies
o Practice-based reflections grounded in a scientific framework
o Critical literature reviews.

All submissions should fit within the thematic scope of the volume and provide a significant
contribution to the field of cultural animation.

2. Language of Submission
Authors are expected to ensure :

e High linguistic quality

e Terminological consistency

e Scientific precision

e Correct grammar and spelling.

3. Length of Manuscripts

Main Text
e Between 30,000 and 50,000 characters (including spaces).

e Approximately 15 to 25 pages.

Elements Included in the Character Count
The following are included in the total length :

o Title
e Abstracts
o Keywords



e Main text
o Footnotes
o References.

4. General Formatting Requirements

Document Format
e Microsoft Word (.doc or .docx)
e A4 page size

e Margins : 2.5 cm (1 inch) on all sides
Font

e Times New Roman

e 12-point font size
Line Spacing

e 1. spacing throughout
Alignment

o Justified text
Paragraph Indentation

o First-line indent : 0.5 cm
Paragraph Spacing

o No additional spacing before or after paragraphs
Page Numbering

o All pages must be numbered.

5. Structure of the Article
Articles should follow the structure below.

First Page
Title
e Centered
¢ Bold
e l4-point font
Author Information
Placed below the title :
e Full name
o Institutional affiliation
e Academic position or professional title
e E-mail address



Abstract

e Between 150 and 250 words
Keywords

e 5to 7 keywords
Second Abstract (if applicable)

For articles submitted in English, authors should also provide a French abstract and keywords
whenever possible.

6. Organization of the Text
Use a clear hierarchical structure for headings.
Level 1
1. Section Title
e Bold
e 12-point font
Level 2
1.1. Subsection Title
e Bold italic
Level 3
1.1.1. Sub-subsection Title
o [talic

Authors are advised not to exceed three heading levels.

7. Quotations

Short Quotations

Quotations of fewer than three lines should be incorporated into the text using quotation
marks.

Example :
According to Dubois, “cultural animation constitutes a privileged space for social
mediation” (Dubois, 2020, p. 45).
Long Quotations
Quotations exceeding three lines should be :
e Indented I cm from the left margin
e Written in 11-point font
o Single-spaced
o Presented without quotation marks.
Example :



Cultural animation contributes to the construction of social bonds while promoting
access to cultural practices. It therefore constitutes an essential vehicle for civic
participation. (Dubois, 2020, p. 45)

8. Footnotes
Footnotes should be used sparingly.
Format
e Inserted using Word’s automatic footnote function

e Continuous numbering throughout the article
e 10-point font
e Single spacing.
Purpose
Footnotes should be reserved for :
e Additional explanations
e Secondary discussions
e Contextual information.

9. In-Text Citations

The author-date system should be used.
One Author

(Martin, 2021)

Two Authors

(Martin & Dupont, 2021)

Three or More Authors

(Martin et al., 2021)

Citation with Page Number
(Martin, 2021, p. 35)

10. Reference List

The reference list should appear at the end of the article.

References must be arranged :
e Alphabetically by author
e Chronologically for multiple works by the same author.
Book
Surname, Initial(s). (Year). Title of the Book. Place of Publication : Publisher.
Example :
Bordeaux, M. (2018). Cultural Policies and Territories. Paris : La Documentation francgaise.



Journal Article

Surname, Initial(s). (Year). “Title of the Article.” Journal Title, Volume(Issue), Pages.
Example :

Saez, G. (2021). “Cultural Animation and Civic Participation.” Journal of Cultural Affairs,
15(2), 45-61.

Book Chapter

Surname, Initial(s). (Year). “Title of Chapter.” In Initial(s). Surname (Ed.), Book Title (pp.
xx—xX). Place of Publication : Publisher.

Online Resource
Surname, Initial(s). (Year). Title. Accessed on Day Month Year at : URL.

11. Tables, Figures, and Illustrations
Each figure or table must :

e Be numbered consecutively

e Include a title

o Indicate the source.
Example :
Figure 1. Evolution of Cultural Participation (2010-2024)
Source : National Survey on Cultural Practices, 2024.
Technical Specifications
Images must be submitted separately in :

e JPEG, PNG, or TIFF format

e Minimum resolution : 300 dpi.
The intended placement should be clearly indicated in the manuscript :
[Insert Figure 1 here]

12. Abbreviations and Acronyms
At first mention, provide the full name followed by the abbreviation in parentheses.

Example :

United Nations Educational, Scientific and Cultural Organization (UNESCO)
Subsequent references :

UNESCO

13. Author Biographical Note

Please provide, in a separate document :

e Full name
o Institutional affiliation
e Academic position or professional title



e Main research interests
o Biographical note (80—120 words)
e ORCID identifier (if available).

14. Originality Statement
Authors certify that :
e The manuscript is original

o It does not infringe any copyright or intellectual property rights
e All sources are appropriately acknowledged
e The manuscript is not under consideration elsewhere.

15. Submission Requirements

The submission package should include :

File 1 : Manuscript

File name :

AUTHOR_SURNAME_Article.docx

File 2 : Biographical Note

File name :

AUTHOR_SURNAME_Bio.docx

File 3 : Illustrations

A separate folder containing all figures and images.

16. Editorial Process

All submissions will undergo :

1. An initial compliance check with these guidelines
2. Scientific peer review by the editorial committee
3. Possible requests for revision

4. Final approval by the volume editors.

17. Final Checklist

Before submission, please verify that :

[] The manuscript complies with the required length
[] Abstract(s) and keywords are included

[ References are complete and consistently formatted
[] Citations comply with academic standards

[ I Figures and tables are numbered and sourced

[] The manuscript has been carefully proofread

[ Author information is complete



